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Internship Timesheet

Name:	

Internship Site: 	

(Use this timesheet to record all compensated hours served as an Opportunity Works participant, including foundational skills training, internship placement and ongoing training and career exploration activities.)

	Date
	In Time
	Out Time
	In Time
	Out Time
	Total Hours

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	TOTAL:
	




Intern Signature:	Date:

Supervisor Signature:	Date:

Partner Agency Signature:	Date:
Participants scheduled to work 7 ½ continuous hours or more must include a MANDATORY unpaid period of at least 30 minutes at or before the 5-hour worked.
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