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Youth 5% Window Request Form
(Youth Agencies Only)

Purpose: 
This form is to be used when requesting a 5% window for over-income youth. Please provide reason/justification for this request.  Also include the supporting documentation and the Income Calculation Worksheet.  This request needs to be approved by the Chicago Cook Workforce Partnership via email. Once The Partnership sends an email approval, the email and form need to be placed in the customer’s file and a case note needs to be entered in the case management system.

[bookmark: Text1]Agency Name:       Staff Name:       
Customer Name:        SID #:       

Customer Income and Family Size: 
     

Justification for Use of 5% Window: (Why does the customer need WIOA services?) 
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