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Login to:

1) Go to the test/training system:
https://testapps.illinoisworknet.com/siteadministration/ClimateWorks/Admin/Index
2) Login using the following test account:
a) Test Account Username: stester3
b) Password: tester3010100

Add Customer Section :

e Select Add Customer Button (blue) to start adding customer information.
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L CEJAREPORTING SYSTEM

Partner Engagement & Management Reports

Name

Program * Select v
Grantee Select v
Customer Status Select v

Advanced Search

Show entries
IwN Last . First Customer Training Program C I; lary
D Name Name Provider  Status Program Status Status Updated
33336 Benton teddy Richland Applicant CEIA - Not Placed 10/01/2024
Council Workforce
Hubs

ADD CUSTOMER

First Name

Last Name

Phone

Email

Street Address 1

Street Address 2

City

State

ZIP Code

Type

Provide:

Navigator

Follow-Up g

e Hit submit button when completed.
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o The Applicant consent screen will appear, should have customer read and make sure box is
checked and then select the save button

APPLICATION CONSENT

lllincis workNet helps people reach their training, employment, and career goals.

This application contains voluntary questions to help determine if you are eligible for additional services. This information
will be kept confidential and is intended for use solely in connection with record-keeping requirements and to help you
identify additional resources that can assist you, including by sharing your information with other workforce training
service providers for programs that may best suit your needs, including, but not limited to, the following programs: the
Workforce Innovation and Opportunity Act (WIOA), the Climate and Equitable Jobs Act (CEJA), the Illinois Works Pre-
Apprenticeship Program and the Job Training and Economic Development Grant Program (JTED). You will not be
penalized for your refusal to answer.

Individuals completing this application will receive updates and information to help them reach their career, training, and
employment goals. By completing the application, you agree to allow career planners to review your information for
ptertial participation and certify that the information you entered is accurate to the best of your knowledge.

e read consent to the customer and they agree to the consent. Save

Prescreening

e The next step is to add participant prescreening information into system.

< ADD PARTICIPANT PRE SCREENI| ;D

sted in pursuing a high school diploma or equivalent
Yes O No

Program Recommendation Review

Local Desire Interest in Clean  Provider
Program Eligible Availability ~ Apprenticeship Jobs Description

v v v v
First Nar

v v v v
Last M

Program
Phy 9
Email
sult

Date of Birth

e Select submit button.
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Add Applicant screen will appear (This is to add customer into database)

e Review information and confirm email.
e Select button (blue) for “Select Search for Existing Applicants.”

ADD APPLICANT

First Name * Baby

Last Name * Blue

Date of Birth * 10/14/1970
Email *

blue@yahoo.com

Confirm Email *

Provider Richland Council - 2300 E. Ash Street Springfield IL 62704 v

Search For Existing Applicants )

The Add Applicant screen will appear (IWN Account Status)

Zip Code * 60624

e This is the customer assigned login information for the CEJA reporting system.
e Select Complete Initial Application with Applicant (Blue) Button

ADD APPLICANT

IWN ACCOUNT STATUS

Username: 3Bluel

Password: 3lue101470

Status: New Account Created

e
Complete Initial Application With Applicant

Congratulations the new customer has been added to CEJA Reporting System
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Demographic & Contact Information Section

e This is opportunity for you to review customer information.
e Add the following: SS#, primary phone # type , Sex, Describe yourself, authorize to work in US

A CEJAREPORTING SYSTEM APPLICATION FOR BABY BLUE

Demographic & Contact Information Eligibility

First Name * Baby
Last Name * Blue
Do you have an SSN? * Select one v

Fo. ©DASHBOARDS- 4+ GROUPS L @ il | HI, STESTER3~
Confirm Email * blue@yahoo.com
Street Address 1 1111 South Homan Ave
Street Address 2
City Chicago
State * linois v
ZIP Code * 60624

Primary Phone * 7732524242

Primary Phone Type Select M
Alternate Phone (Format:
OKHOC K00
Alternate Phone Type Select M
Date of Birth * B | 10/14/1970

What sex were you Select v
assigned at birth, on your

birth certificate? *

How do you currently Select v
describe yourself?

Are vou authorized to O Vs O N

e Select: “Save and Go to Next Button”

Do you have a high school Yes v
diploma, General

Education Development

(GED) certificate, or High

school Equivalency

Diploma (HiSED)? *

Application Submit Date * 10/30/2024

Cancel Save and Go To Next Page
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Congratulations your customer may be Eligible for CEJA Workforce Hubs Services/Program

e Select Blue Button “Continue to Intake”

L CEJA REPORTING SYSTEM APPLICATION
ELIGIBILITY

Demagraphic & Contact Information Eligibility

.
At least one of the following criteria must be met:

Lives in an R3 area: Requirement met

Lives in an Environmental Justice Community (EJC): Requirement met
Is formerly incarcerated: Requirement not met

Has prior involvement in the criminal legal system: Requirement met
Is in foster care or has graduated foster care: Requirement not met

Is a displaced energy worker: Requirement not met

Has other barriers to employment: Requirement not met

At least one of the following criteria must be met (Age: 54 as of 10/30/2024):

® Age 18-24, or turning 18 within 6 months (Youth Program) Requirement not met
® Age 18+ or turning 18 within 6 months (Adult Program) Requirement met

Continue to Intake. | I'm not interested.

All information in the CEJA Program Application must be provided directly by applicants to the CEJA
Program.

e Select each section below to view the participants information.
o If information is missing or needs to be updated, select the link to return to a specific question.

CEJA REPORTING SYSTEM APPLICATION FOR BABY BLUE

APPLICATION SUMMARY FOR: BABY BLUE

rogram Application must be provided directly by applicants to the CEJA Program
mation
the link to return to a specific question

Collapse Al Sections
~  Demographic & Contact Information

Section Selected Responses
First Name Baby

Last Name Blue

Has an SSN Yes

SSN 00 xx-8887

Email

Street Address 1 1111 South Homan Ave

City Chicaga

e Select the “Return to Intake” button
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Hawve you had prior invelvement in the Yes
criminal legal system?

Are you a graduate of foster care or No
currently in foster care?

Are you a displaced energy worker? No

Do you have other barriers to No
employment?

Application Completion Date 10/30/2024

Return to Demographics & Contact Info Update

Return to Intake

This is where the agency will record activities completed by and with customer.

e  Assessment

e (Case Notes

o Credentials

e Service Needs Assessment

e Upload Customer signed Agreement documents.
e Training & Service Plan

A CEJA REPORTING SYSTEM INTAKE

Frogress CaresrPlan  Referl  Program CompletionyFallow-Up

INTAKE CASE NOTES(1

1 Complete Application

e @ Ooasssourcs-  Mbcrours L W Bl | WLstesERs-

G 10 the Cusomer's rairing d Senvces/Career Plan
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P
A proud partner of the AmericanJobCenter network

How to Access the Live Site :

Log in to:

Go to the Live Site : https://www.illinoisworknet.com/

e Select Login

= () Q [ m
= Sign Up O TRIeT search  Espobol Partners
CENTER
® —
americanjobcenter

=

STATE OF ILLINOIS

WORKFORCE PORTAL

-

e Enter your username and Password.

[d
ILLIRols

o worckNet"
(]

ENTER
americanjobcenter

Login to your account

User name

tcalawel@1

Password

CJRemember me

- Forgot Username/Password
« Create Account
- Learn More



https://www.illinoisworknet.com/
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o
A proud partner of the AmericanJobCenter network

M

Partners
e Select Partners
TMENU ILLINOIS. N SQh £ ?ﬂ
earc Spana
o wc:rclgNEEe.t P
americanjobcenter

A My Dashboard = Messages (0) M Bookmarks 4PResumes  %skills & Interests

Ll | o

e Move down the page to: Program Guides for Partners
e  Select CEJA lllinois (CEJA-Workforce Hubs)

Program Guides for Partners

These guides provide program-related instructions/resources.

Please note these links are not intended as guidance for the general public.

G WTS

DHS Youth Incumbent Worker
Tracking System
Programs

Climate & Equitable
Jobs Act

Climate & Equitable
Jobs Act

DHS Youth Partner Tools IWTS Guide CEJA - Climate Works CEJA - Energy Transition
Navigators

[ J
/7ZIEBS| |WAIDMA

LLINGO

CEJAILLINO

Climate & Equitable
Jobs Act

CEJAILLINO

Climate & Equitable
Jobs Act

C Norkforce CEJA - Returning Residents lllinois Employment Business WIOA Contract Reporting Guide
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e Select Access the Workforce Hubs Reporting System

[ ]
MENU ILLINOIS . Q ?ﬂ 1
workNe‘t Search Espariol Users
CENTER
—
america ﬂJOhCQﬂ[ET

A My Dashboard = Messages (0) M Bookmarks ~ 4PResumes  %Skills & Interests

WORKFORCE HUBS PARTNER GUIDE

Ba(k to Workforce & Education Partner Resources.

This guide is intended to be used by grantees participating in the Workforce Hubs program. This site
will be updated ongoing as the projects progress and materials are needed.

Only partner accounts that have been granted access will see this program listed in their Customer
Support Center Group list.

CEJA ILLINOL

Climate & Equitable
Jobs Act

[A Quick Start Guide and Quick Start IR

ﬁ Access the Workforce Hubs Reporting System.

Ralicy Documents

Congratulations you have accessed CEJA Reporting System

e Select CEJA/FEEJA Programs link.

e © DASHBOARDS~ % GROUPS A = =B il | HI, TCALDWELL@1~

GROUP SEARCH

Use Customer Support Center Groups to organize customers and view information saved with each customer’s account. Create your personal group or select
a group to get started. Learn more

Create Personal Groups

Group Name

Show

vanced Search

Show entries

Id ame “+ Type Active Partners Customers

13468 ( CEJA/FEJA legra\“s) ProjectGroup true

SN—o
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e Now you are able to add customer or search for customer.

& © DASHBOARDS~ 48 GROUPS 2 4 il ‘ HI, TCALDWELL@1~

& CEJA REPORTING SYSTEM

Partner Engagement & Management  Reports

Program *

Select v
Grantee Celect .
Customer Status Select .
Advanced Search
Show entries
. First Customer Training Program Completion Employgqent/Post Last
IWNID LastName Name Provider  Status Program Status secondary'sta Updated

10




