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Log in to: 

1) Go to the test/training system: 

https://testapps.illinoisworknet.com/siteadministration/ClimateWorks/Admin/Index  

2) Log in using the following test account: 

a) Test Account Username: stester3 

b) Password: tester3010100 

 

Add Customer Section : 

• Select Add Customer Button (blue) to start adding customer information.  

 

 

• Hit submit button when completed.  

https://testapps.illinoisworknet.com/siteadministration/ClimateWorks/Admin/Index
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• The Applicant consent screen will appear, should have customer read and make sure box is 

checked and then select the save button 

 

 

Prescreening  

• The next step is to add participant prescreening information into system. 

  

• Select submit button.  
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Add Applicant screen will appear (This is to add customer into database)  

• Review information and confirm email.  

• Select button (blue) for “Select Search for Existing Applicants.”  

 

The Add Applicant screen will appear (IWN Account Status) 

• This is the customer assigned login information for the CEJA reporting system.  

• Select Complete Initial Application with Applicant (Blue) Button  

 

Congratulations the new customer has been added to CEJA Reporting System  
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Demographic & Contact Information Section  

• This is opportunity for you to review customer information.  

• Add the following: SS#, primary phone # type , Sex, Describe yourself, authorize to work in US  

 

• Select: “Save and Go to Next Button”  
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Congratulations your customer may be Eligible for CEJA Workforce Hubs Services/Program   

• Select Blue Button “Continue to Intake”  

 

All information in the CEJA Program Application must be provided directly by applicants to the CEJA 
Program. 
 

• Select each section below to view the participants information. 
• If information is missing or needs to be updated, select the link to return to a specific question. 

 

 

• Select the “Return to Intake” button  
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 This is where the agency will record activities completed by and with customer.   

•  Assessment 

• Case Notes 

• Credentials  

• Service Needs Assessment  

• Upload Customer signed Agreement documents.  

• Training & Service Plan  
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How to Access the Live Site :  

Log in to: 

Go to the Live Site :  https://www.illinoisworknet.com/ 

 

• Select Login  

 

 
 

• Enter your username and Password.  

 

 

 
 

 

https://www.illinoisworknet.com/
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• Select Partners     

 

 
 

 

 

• Move down the page to: Program Guides for Partners  

•  Select CEJA Illinois (CEJA-Workforce Hubs) 
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• Select Access the Workforce Hubs Reporting System      

 

 

 

 
 

 

 

Congratulations you have accessed CEJA Reporting System 

 
• Select CEJA/FEEJA Programs link.  
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• Now you are able to add customer or search for customer.  

 

 

 


