
1 
 

Career Connect Generic Program Employment Placement Report 

This report captures employment earned during program (entered in the Employment Bar) 

 

Step 1- Go to “Reports” on your dashboard. Click on “Detailed Reports” 

 

 

 

 

 

 

 

 

 

 

Step 2- Go to “Case Load” under “Case Management Reports” 
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Step 3-  Choose “Obtained Employment”  

 

 

Step 4- Select your program from the drop-down menu.  You do not need to select a 

“Customer Group”. 
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Step 5- Select your Region and Office Location.  You don’t need to select a Geographic 

Area. 

 

 

 

Step 6-  Filter by “Job Start Date”. Select your date range.  Click “Run Report”. 
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Step 7- Export your results by click in the small blue disk.  

 

  

 

 


