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Career Connect Jobseeker Self Assessments Instructions

Overview

Career Connect offers Career Exploration & Self-Assessment tools that can help jobseekers
reach their employment goals and explore careers that are aligned with their individual values
and interests.

Every assessment taken will save automatically under the Self-Assessment Profile found under
My Individual Profile.

Navigating Your Self-Assessment

After the jobseeker has completed their individual profile, the jobseeker can begin their
assessments by clicking at the top of the menu on Services for Individuals.
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On the next screen click on Career Services. The career services link will begin the self-
assessment process. The Career Explorer has 6 links that a jobseeker can access. Each

assessment provides results based on the jobseeker responses.
' Career Please select Trom the dervices Tor Individuals options listed below.

\ N Connect

Career Services Job Seeker Services
Research specific occupations, choose a new career, or analyze your skills to find an occupation that best suits you. Find assistance in looking for or getting placed in a new job and lear
Education Services Labor Market Services
Find a suitable training or educational program, as well as information on training providers and schools. Access information about labor market trends, statistics, and economr
Community Services and Benefits Financial Services
Find community services for which you are eligible, such as health, welfare, nutrition and financial assistance Prepare a basic budget analysis, create financial plans, and locate fin:
programs. reality.
Employer Services Unemployment Services
View information and trends on local employers, including the jobs they currently have available. Information about how to file for benefits, which benefits you are ent
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Begin by clicking on Career Explorer

Stap 1- Self-Assessment
Identifying your professional strengths and talents...

If you think that you have a geod understanding of your skills and abilities and are interested in a specific occupation or career, it's time to visit Job Seeker Services. In Job Seeker Services you can find information about employers, quidance on writing résumés

and cover letters, and access to a powerful job search engine with listings for jobs available in your ares.

If, on the other hand, you are unsure about what kinds of jobs you might find interesting and enjoyable, or you're currently employed but looking for a change of career..this is the place for you!

We recommend that you et started by using the Career Explorer to help identify what is important to you in the world of wark, what types of jobs you can do well, and what job-related activities you like to do. You can use the information in this section to find
occupations that are compatible with your strengths and suitable to your needs, which will help you to focus your career search on occupations where you will be successful and happy.

There are several different self-assessment tools to choose from in Career Explorer:

» Match Your Skills - Use this tool to learn about what job and personal skills you have, and how they relate to specific occupations or careers.

» Match Your Interests - Explore the type of work activities that you like and find exciting and view occupations that will satisfy these interests. The process of determining your interest profile usually takes 15 minutes.

o Match Your Work Values - Find occupations that are in line with your work values by prioritizing a list of work task. You can then match occupations to your values and view available jobs in this field.

s Match Your Knowledge of Tools and Technology - This tool allows you to find accupations that are similar to your current or previous job, based on factors such as the required knowledge, skills, and abilities you need to perform successfully in the

occupations, the work environment, and work activities.
» Match Your Occupation - This tool allows you to find occupations that are similar to your current or previous job, based on factors such as the required knowledge, skills, and abilities you need to perform successfully in the occupations, the work

environment, and work activities.

Career Explorer offers 6 tools. Click on the item to go directly to the instructions for each.

1. Match Your Skills: Identify the skills that you have and match them with a career or
occupation that suits you. Then review the jobs that employers that are currently hiring
say match your skills or find training to improve the skills you need to land your ideal job.

2. Match Your Work Interests: Explore the type of work activities that you like and find
exciting and view occupations that will satisfy these interests.

3. Maitch Your Work Values: Find occupations that are in line with your work values by
prioritizing a list of work task. You can then match occupations to your values and view
available jobs in this field.

4. Match Your Knowledge of Tools and Technology: Select the technical skills you
have and the tools you use to identify occupations you may be interested in. You can
then find job that have that occupation to see if you qualify for the specific job
requirements

5. Maitch Your Occupation: Find occupations that are similar to your current or previous
occupation based on the required knowledge, skills, abilities as well as the normal work
environment, and work activities.

6. Career Ladder: See how people in your chosen occupation climb the career ladder.
Find the occupations jobseekers move towards, and away from.
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Match Your Skills

This assessment will help the jobseeker learn what job and personal skills they have
and how they relate to a specific occupation or career.

Choose one of the options below to determine how to find a career or occupation that suits you.

* Career
\ ™ Connect

Iis - Identify the skills that you have and match them with a career or occupation that suits you. Then review the jobs that employers that are currently hiring say match your skills or find training to improve the skills you need to

Match Your Work Interests - Explore the type of work activities that you like and find exciting and view occupations that wil satisfy these interests. The process of determining your intere:

rk Values — Find occupations that are in line with your work

%
@ Match Your Knowledge of Tools and Technology ~ Select the technical skills you have and the tools you use to identify occupations you may be interested in. You can then find job that have tha
Zx

values by prioritizing a list of work task. You can then match occupations to yo

Match Your Occupation - Find occupations that are similar to your current or previous occupation based on the required knowledge, skills, abilities as well as the normal work environment, and work activities

Career Ladder - See how people in your chosen occupation climb the career ladder. Find the occupations jobseekers move towards, and away from

Match Your Skills will take you to 2 links: Your Job Skills and Your Personal Skills. A description for
both links is provided. Your Job Skills- Identifies the detailed skills that you have that are valuable in the
workplace to find a career or occupation that suits you and see how you match the job skills employers
are looking for. Click on Your Job Skills.

\

‘ @—'\ Your Job Skills - Identify the detailed skills that you have that are valuable in the workplace to find a career or occupation that suits you and see how you match the job skills employers are looking for.

.\

'@ Your Personal Skills - Identify your human skills such as your communication and problem solving ability and find a career or occupation that best suits these skills.

Your Job Skills link will open into the screen below. You have two options to select.

Option 1- Identify and Match Your Job Skills Set will prompt you to identify the job skills that you
may have from a list of standard skills to determine which occupations that you may be
interested in match these skills. This option is best suited for someone who is unsure of a
desired occupation.
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N Connect

Option 1 - Identify and Match Your Job Skill Set

You will be prompted to identify the job skills that you have from a list of standard skills to determine which occupations that you may be interested in match these skills. (The process of identifying your skills usually takes about 15 minutes)

Option 2 - Match an Occupation’s Job Skill Set

Review and/or edit the standard job skills normally associated with an occupation that you may have worked in and determine which occupations that you may be interested in match these skills.

Below is an example of the general skills in the job skill category. It is important to note that the
jobseeker should check all that apply to them. There are 14 steps in this category. When you
complete the 14™ step click finish to get your resuilts.

_Ldlrecer

™ Connect

Step 1 of 14 - General Skills
Job Skills Category

Select the skills you have from the General Skills category and click Next to continue to the next category.

Check All Skills in This Category | Uncheck All Skills in This Category | Delete Al Skills in All Categories

Advise Clients Or Customers

Answer Customer Or Public Inquiries

Apply Traction

Calculate Monetary Exchange

Call On Customers To Solicit New Business

Climb Ladders, Scaffolding, Or Utility Or Telephone Poles
Collect Payment

Communicate Technical Information

Jse Weighing Or Measuring Devices In Transportation

ferify Cargo Against Shipping Papers

1eck Al Skills in This Category | Uncheck All Skills in This Category | Delete Al Skills in All Categories

Return to My Dashboard
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To see your occupation match, click on finish which will take you to the next screen. The next
screen will match your job skills. You have the option to choose your matches by closely,
moderately, loosely or show all occupations. Click on the Continue button, the next screen will
display the occupation match to the job skills you selected.

Please select the desired occupation match level for your selected assessments.
. Career P y

N Connect

O Closely match your Job Skills
® Moderately match your Job Skills
O Loosely match your Job Skills

© show all occupations

Select another Career Service

The example below shows the occupations with the highest matching level at top. You can view
any of the occupations by clicking on any of the links.

AT LUK W CHalIYe), LUUR LU, IL

Show Filter Criteria (Showing all records) Data to Display :| Job Skills -

Click a column title to sort.

| #SRIGHT OUTLOOK STATEWIDE | # amsan occuamions |

Occupation Title Total Skills Skills You Match Skills You Lack Match Job Openings

Level (Oct 28, 2020)

(%)
Gaming_Change Persons and Booth Cashiers 4 4 0 100.0%
Hotel, Motel, and Resort Desk Clerks 16 11 5 68.8% 54
Athletes and Sports Competitors 6 4 2 B67% 1
Couriers and Messengers 1 7 4 63.6% 13
Interpreters and Translators 8 5 3 625% 30
Bill and Account Collectors » 13 8 5 61.5% 123

H R Type here to search i 7 1;3;’2:;; E@

Click on the blue occupation title link to get the profile for that job. You will get a description that
includes education and work experience, employment wages, nature of work, skills, job
requirements and other traits required. See the example below.
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'? Hotel, Motel,_and Resort Desk Clerks Cook County, IL
Compare Compare

Summary | Description | Candidates | Supply and Demand | Education and Work Experience | Employment and Wages | Nature of the Work | Skills | Job Requirements | Other

Pin to Dashboard

Jiew Full Report I For help click the information icon next to each section.

#l, Motel, and Resort Desk Clerks ® Video - Accommodate hotel, motel, and resort patrons by registering and assigning rooms ta guests, issuing room keys or cards, transmitting and receiving messages, keeping records of occupied rooms and guests'
unts, making and confirming reservations, and

enting statements to and collecting p: from departing guests

Source: This information is based on O*NET™ data. O"NET is a trademark registered to the U.S. Department of Labor, Employment and Training Administration.

2d icons indicate results of an expanded geagraphic area. Hover cursor over icons for details

Candidates Available Typical Wages
0 $23,106
potential candidates in the workforce system on October 28, 2020 Median Annual Wage
Potential Candidates in lllinois by County/Parish Skills
Sioux Falls Interactin
Han * Gre

Madison  Milwakee gy

Option 2- Match an Occupation’s Job Skill Set review and/or edit the standard job skills normally
associated with an occupation that you may have worked in and determine which occupations
that you may be interested in to match these skills.

Below is an example of the option 2. This option is specific to an occupation, this option is for
someone who already has experience in a certain field/industry. You can search occupations
by using the keyword search option and clicking on search. This option also will provide you
with the desired occupation you entered in your client profile.

I For help click the information icc

/

Here are your most recently selected and/or desired occupations: Computer User Support Specialists

Occupations Qccupations QOccupation Qccupalions Occupations Qccupalions Occupations
by Keyword by_Group Listins D;:ECUEH&D" DS:» Iy T

[ Display only Occupations with a Bright Outlock [ Display Green Occupations anly

Search for an occupation by keyword(s)

Type a job title or occupational keywords in the box and click the Search button. (e.g. Accountant)

7

Click Occupation Listing t

N

see an alphabetical list of all available occupation titles

Select another Career Service

Once either option is completed, this assessment will automatically save under the jobseeker’s
assessment profile.

Match Your Skills has 2 links, we just covered the Your Job Skills portion. The next link is
Your Personal Skills assessment.
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Your Personal Skills

S —

e'\ Your Job Skills - Identify the detailed skills that you have that are valuable in the workplace to find a career or occupation that suits you and see how you match the job skills employers are looking for.

[)
'@ Your Personal Skills - Identify your human skills such as your communication and problem solving ability and find a career or occupation that best suits these skills.

7

Your Personal Skills are questions that you believe apply to you. The questions are grouped in
6 sections, basic skills, social skills, complex problem-solving skills, technical skills, systems
skills, and resource management skills. Select all the skills that apply to you and click Save and
Find Matching Occupation.

~ Connect i s e e S e S e S g e S st i e e g1 i
Basic Skills | Social Skills | Complex Problem Solving Skills | Technical Skills
Systems Skills | Resource Management Skills
P
Developed capacities that facilitate leaming or the more rapid acquisition of knowledge
Reading Comprehension Understanding written sentences and paragraphs in work related documents
| Active Listening Giving full attention to what other people are saying, taking time to understand the points being made, asking questions as appropriate, and not interrupting at inappropriate times.
Writing Communicating effectively in writing as appropriate for the needs of the audience.
| Speaking Talking to others to convey information effectively.
Mathematics Using mathematics to solve problems.
Science Using scientific rules and methods to solve problems.
Critical Thinking Using legic and reasoning to identify the strengths and weaknesses of alternative solutions, conclusions or approaches to problems.
] Active Leaming Understanding the implications of new information for both current and future problem-solving and decision-making.
Leamning Strategies Selecting and using training/instructional methods and procedures appropriate for the situation when learning or teaching new things.
| Monitoring Monitoring/Assessing performance of yourself, other individuals, or organizations to make improvements or take corrective action.

Developed capacities used to allocate resources efficiently

Time Management Managing one's own time and the time of others.
Management of Financial Resources Determining how money will be spent to get the work done, and accounting for these expenditures
Management of Material Resources Obtaining and seeing 1o the appropriate use of equipment, facilities, and materials needed to do certain work.
Management of Persannel Resources Motivating, developing, and directing people as they work, identifying the best people for the job.

Save and Find Matching Occupations

r\.Saved personal skill set

Select another Career

The next screen will appear, then you can choose your matches by closely, moderately, loosely
or show all occupations and click on Continue to see your results.
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Please select the desired occupation match level for your selected assessments.

* Career
™ Connect

O Closely match your Job Skills

® Moderately match your Job Skills

Loasely match your Job Skills

© Show all occupations

@

Select another Career Service

The example below shows the occupations with the highest matching level at top. Click on the
blue occupation title link to get the profile for that job. You will get a description that includes
education and work experience, employment wages, nature of work, skills, job requirements
and other traits required.

# BRIGHT OUTLOGK ST

Occupation Title il Skills You Match Skills You Lack

Library Technicians 8 4 4 2
Butchers and Meat Cutters 8 4 4 15
Cooks, Short Order 7 4 3 15
Couriers and Messengers 7 4 3 13
Driver/Sales Workers * 8 4 4 407
Meter Readers, Utilities 6 4 2 Q
Postal Service Clerks 8 4 4 Q
Jewelers 6 3 3 3
cept Eligibility and Loan 6 3 3 a
Mail Clerks and Mail Machine Operators, Except Postal Service 5 3 2 3
Shipping, Receiving, and Traffic Clerks * 5 3 3 63
Statement Clerks 5 H 2 1]
'? Shipping, Receiving, and Traffic Clerks Cook County, IL
Compare Compare
Summary | Description | Candidates | Supphcand Demand | Education and Work Experience | Employment and Wages | Nature of the Work | Skills | lob Requirsments | Qthsr
[ View Full Report B or help click the information icon next to each section.

shipping, Recelving, and Traffic Clerks ® Video - Verify and maintain recards on incoming and outgoing shipments. Prepare items for shipment. Duties include assembling, addressing, stamping, and shipping merchandise or material: receiving, unpacking
verifying and recording incoming merchandise or material; and arranging for the transportation of products

Source: This information is based on O*NET™ data. O*NET is a trademark registered to the U.S. Department of Labor, Employment and Training Administration.

Candidates Available Typical Wages

0 $31,488

potential candidates in the workforce system on October 27, 2020 Median Annual Wage

Potential Candidates in lllinois by County/Parish Skills

SiourFals Information Input
Han + Inspect shipments to ensure correct order fulfillment
Madison  Mitwaukee  Grand Rapids Samia London
Lansing Work Output
Prepare documentation for contracts, transactions, or regulatory compliance
Store items
Package objects for shipping
Record shipping information
Deliver 5

Detoit

Des Moines Clerdand
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Source: Individusls with active résumés in the wo

Topeka FEE
Jefferson
Gty
Whchita
Tulsa
0 - “nfinity
Abilities Required

Visual Abilities
* Near Vision
* Far Vision

Idea Generation and Reasoning Abilities
« Information Ordering
= Problem Sensiti
« Category Flexibili
» Deductive Reasoning
« Inductive Reasoning

Verbal Al

« Inductive Reaso

Verbal Abilities
« Oral Expression
« Oral Comprehension
« Written Comprehension
« Written Expression

Fine Manipulative Abilities
= Arm-Hand Steadiness
* Manual Dexterity
= Finger Dexterity

Perceptual Abilities
« Perceptual Speed

Source: This information i based

ET™ data. O°NET is a trademark.

Projected Annual Openings

“ilingis (no data availabls for Cook County, IL)

685

Cinannati

Louisil Charleston
I ankfort

Nashwlle

K Esti, HERE, NP | Esri, MERE, NP >

Candidates

72,
wa

2 the U.S. Department of Labar, Employment snd Training Administraticn.

3% of the 22,932 total estimated annual apenings in Office and Administrative Support occupations.

Source: Labor Market Statistics, O

upational Employment Projections Unit

Interacting With Others
= Order materials, supplies, or equipment
* Respond to customer problems or complaints
= Coordinate shipping activities with external parties

Mental Processes
+ Analyze shipping information to make routing decisions
* Calculate shipping costs

Source: This information is based on C"NET™ data, O"NET is & trademark regist

Knowledge Required

Business and Management

Clerical
+ Administration and Management
+ Customer and Personal Service
+ Economics and Accounting
.
.

Personnel and Human Resources
Sales and Marketing

Engineering and Technolo
« Computers and Electronics
* Mechanical
« Engineering and Technology

[ ——
= Computers and Electronics
= Mechanical
« Engineering and Technology

Manufacturing and Production
« Production and Processing

Arts and Humanities
« English Language

Mathematics and Science
Mathematics
 Psychology

« Geography

Source: This information is based on C'NET™ data, O"NET i a trademark

Work Interests
Conventional

el 10 the U, Department of Lab

leyment snd Trarvng Admirtraton

e to the ULS. Department of Laber, Employment and Training Administration.

« Conventional accupations frequently involve following set procedures and routines. These occupations can include
working with data and details more than with ideas. Usually there is a clear line of authority to follow.

Realistic
® Realistic occupations frequently involve work activi

that include practical, hands-on problems and slutions. They

often deal with plants, animals, and real-world materials like wood, tools, and machinery. Many of the occupations
require working outside, and do nat involve a lot of paperwerk or working closely with others.

Enterprising

® Enterprising eccupations frequently involve starting up and carrying out projects. These occupations can involve
leading people and making many decisions. Sometimes they require risk taking and often deal with business.

Sources This information is

sed on O"NET™ data, ONET is a trademark

ed to the US. Dey

# Labor, Employment and Training Administration.

Personality Typical Technology
Attention to Detail Access software
+ Job requires being careful about detail and thorough in completing work tasks. « Citrix

Dependability

« Job requires being reliable, responsible, and dependable, and fulfilling cbligations.

Cooperation

' Job requires being pleasant with others on the job and displaying a goad-natured. cooperative attitude.

Job Zone

Accounting software
« Sage 50 Accounting

Compliance software
= Kewill Compliance Partner

Education

Experience

These occupations usually

Some previous work-rel

ed skill, or

require a high school diploma.  teller would benefit from experience working directly with the publ

38 Contact Individuals ¥

To move on to the next assessment click on Select Another Career Service.

9|Page

is usually needed. For example, a

Training

Employees in these occupations need anywhere from a few months to one year of working with experienced

he US. Department of Labo

ployment and Traning Adm

8 print

Career Exploration Assessments

employees. A recognized apprenticeship program may be associated with these occupations.
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Please note the navigation will take you back to the beginning. Click on Career Explorer to
move to the next assessment link.

S WLl

N Connect

Career Tips - View a quide to the steps you should take to follow the path of selecting the ideal career or occupation.

'

Career Explorer - If you do not have a specific career in mind, select this option to leamn what career or type of job best suits you as well as areas for which you might want to receive more training and education.

Your Career Match - Choose this option ta review how your background and skills match up to your desired occupation. See information on wages, education, experience and available jobs.

Career Informer - If you have 2 career in mind, select this option to highlight a specific occupation and display information on wages, employers and jobs that are available as well as the details of available education and training, the

job requirements and the nature of the work involved,

Job Market Explorer - Choose a career or occupation by analyzing the current labor market trends where you want to work, including wages, employment projections and educational requirements.

&S ocE D

Match Your Work Interests

Explore the type of work activities that you like and view occupations that will satisfy these
interests. This option is great for those who have no work or limited work history.

4 vdreer T T T M T T T T T e e e e e e
N Connect
Match Your Skills - Identify the skills that you have and match them with a career or occupation that suits you. Then review the jobs that employers that are currently hiring say match your skills or find training to improve the skills you need to

land your ideal job.

Match Your Work Interests — Explore the type of work activities that you like and find exciting and view occupations that will satisfy these interests. The process of determining your interest profile usually takes 15 minutes.

Match Your Work Values — Find occupations that are in line with your work values by prioritizing a list of work task. You can then match occupations to your values and view available jobs in this field.

Match Your Knowledge of Tools and Technology - Select the technical skills you have and the tools you use to identify occupations you may be interested in. You can then find job that have that occupation to see if you qualify for the specific job
requirements

Match Your Qccupation — Find occupations that are similar to your current er previous occupation based on the required knowledge, skills, abilities as well as the normal work environment, and waork activities,

Career Ladder - See how people in your chosen occupation climb the career ladder. Find the occupations jobseekers move towards, and away from.

eI ST ok 4

Select another Career Service

Under the Match Your Interest you will start the Work Interest Analyzer. The Work Interest
Analyzer helps you decide what kinds of careers you might want to explore. You have two
options:

¢ The Short Form contains 60 questions and is a web-based vocational interest
assessment instrument.

e The Mini Form contains 30 questions, each describing a work activity.
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Care er Welcome to the Work Interest Analyzer! This assessment can help you find out what your interests are and how they
“" related to the world of work.
Connect Please review the options below.

H For help click the information icon.

Start the Work Interest Analyzer Taken the Work Interest Analyzer Before?
This assessment helps you decide what kinds of careers you might want to explore. It has questions about activities that some If you have previously taken this assessment, you can enter your interest scores below. You will be able to view your score
people do on their jobs. Read each question carefully and decide how you would feel about doing each type of work. report, a Job Zone and view careers matching your profile.

Strangiy Like Realistic: l:l Social: l:l
Investigative: l:l Enterprising: l:l
« If you have enough education or training to do the work
. . | Artistic: Conventional:
* How much money you would make doing the work

Just think about if you would like or dislike daing the work. L
) e - View Score Report

There are no right or wrong answers. Please take your time answering the questions. There is na need to rush. You are

Try NOT to think about the following:

leaming about your interests so that you can explore work you might like and find rewarding

The Short Form contains 60 questions and is a web-based vocational interest assessment instrument. The Mini Form containg

30 questions, each describing a work activity. This format is offered to users on a mobile device or within other time-

constrained settings. The Short Form (60 questions) is recommended when possible.

Return to Previous Page

Below is an example of the Short Form. Each question should be reviewed and answered by
clicking on one’s preference. (Strongly Dislike, Dislike, Unsure, Like, Strongly Like) Start at the
top of the page and answer in order. There are three pages, each completed page can be
reviewed by click on the back button.

The Mini Form is in the same format with less questions.
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Career Start at the top of the page and answer the following questions in order.
* When you have completed all of the questions click the Next button. To review a page you have already completed click the Back button. There are a total of 3

Connect e

Please review each question before selecting a response. Answering LIKE to all questions will create an inaccurate profile and could produce a
negative match to occupations and jobs.

Interest Analyzer

e ]
U8 Strongly Disiike mm m Strongly Like Build kitchen cabinets

. CEEICIC T o
3. mm m Develop a new medicine
4. mm m Study ways to reduce water pollution
5. mm mw Write books or plays
6. mm mw Play a musical instrument
7. mm mm Teach an individual an exercise routine
8. mm mw Help people with personal or emotional problems
9. mm mw Buy and sell stocks and bonds
10. mm mw Manage a retail store

e et s Bt ke
Strongly Disiike mmm PRSPPI Scil merchandise at a department store
Strongly Disiike mmn Stamp, sort, and distribute mail for an organization

Page 2 of 2

Select another Career Service

Click View Score when you have completed to see results. Your interests can help you find
occupations you might like to explore. The more an occupation meets your interests, the more
likely it will be satisfying and rewarding. Click on the Next button to see a sample of
occupations that match your work interest.
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C areer Your Work Interest Analyzer results are listed below.
\‘v If you would like to change any of your answers, click the Back button. When you are ready to continue, click the Next button.

Connect

Work Interest Scores

Here are your Work Interest Anafyzer results.

Your interests can help you find occupations you might like to explore. The more a

Interest Area Score

Realisti
occupation meets your interests, the more likely it will be satisfying and rewarding
to you.
You can click on any interest to leam more. When you're ready, click Next to Artistic
continue.

Socia

Enterprising

Conventional

Select another Career Service

We value your input, did you find what you were looking for?

& & & 3 8 &

Below is a sample of occupations that meet your interest. Click on the blue occupation title link
to get the profile for that job. You will get a description that includes education and work
experience, employment wages, nature of work, skills, job requirements and other traits

required.

Area (click to chan

Show Fil

Air Traffic Controllers
Aircraft Cargo Handling Supervisors

Airfield Operations Specialists

Am nt and Recreation Attendants

Appraisers, Real Estate

Aquacultural Managers
Baggage Porters and Bellhops
Bailiffs

Barbers

Baristas

Bartenders

13| Page Career
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~ Connect

Computer Operators
Compare

Q@

lllinois
Compare

Summary | Description | Candidates | Supply and Demand | Education and Work Experience | Employment and Wages | Nature of the Work | Skills | lob Requirements | Gther

W View Full Report

I For help click the information icon next to each section.

‘Computer Operators ® Video - Monitor and control electronic computer and peripheral electronic data processing equipment to process business, scientific, engineering, and other data according to operating instructions. Monitor and respond to operating

and error messages. May enter commands at a computer terminal and set controls on computer and peripheral devices.

Source: This information is based on O"NET™ data. O"NET is a trademark registered to the U.5. Department of Labor, Empleyment and Training Administration.

=
supply BD

Low
Candidates Available

0

potential candidates in the workforce system on Octaber 27, 2020
Source: ndividusks with

ésumés in the werkdorce system.

Potential Candidates in lllinois by County/Parish
Sigux Falls

v
y

Samia

R

Grand Rapids London
Lansing

Des Maines Gerdmd

Lincoln

Typical Wages

Skills

Work Qutput
* Operate computers or computerized equipment
« Maintain office equipment in proper operating condition
« Maintain operational records
« Format digital documents, data, or images
« Load materials or squipment

Mental Processes
o Schedule operational activities
+ Compile data or documentation
+ Develop computer or online applications

Personality Typical Technology
Integri Access software

# Job requires being honest and ethical. » Citrix
Cooperation

» Job requires being pleasant with others on the job and displaying a good-natured, cooperative attitude.

Attention to Detail
» Job requires being careful about detail and thorough in completing work tasks.

Application server software
*» Microsoft Windows Server

Backup or archival software
» Data3 ENGUARD
¢ EMC NetWorker

Dependability » Veritas NetBackup
s Job requires being reliable, responsible, and dependable, and fulfilling obligations.
Configuration management software
Analytical Thinking

* Job requires analyzing information and using logic to address work-related issues and problems.

O°NET™ data. O'NET is 2 trademark register

=0 to the US, Departme: v, Employment and Training Administration.

Job Zone

o VMWare

Data base management system software
 Oracle DBMS

data, ONET isa trademark regstered to the US. Department of

e: This infarmation is

or, Employment and Training Administration.

Education

Experience

Training

Most occupations in this zone require training Previous work-related skill, knowledge, or experience is required for these occupations. For example, an

electrician must have completed three or four years of apprenticeship or several years of vocational training,

in vocational schools, related on-the-job
experience, or an associate’s degree. and often must have passed a licensing exam, in order to perform the job.

‘Source: This informat

2 Contact Individuals ~

on is based on O"NET™ data. O*NET is 2 trademark registered to the ULS.

Employees in these occupations usually need one or two years of training involving both on-
the-job experience and informal training with experienced workers. A recognized
apprenticeship program may be associated with these occupations.

epartment of Labor, Employment and Training Adminisiration

8 Print

) Previously viewed Occupations

Wea resliis ssniir innast Aid 1o find what o wara lanking fae?

To explore another assessment, click on Select Another Career Service.
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C areer Please select from the Career Services options listed below.
Connect

X

Career Tips - View a guide to the steps you sheuld take to follow the path of selecting the ideal career or occupation.

Career Explorer - If you do not have a specific career in mind, select this option to learn what career or type of job best suits you as well as areas for which you might want to receive more training and education.

SR S N

o=

Your Career Match - Choose this option to review how your background and skills match up to your desired occupation. See information on wages, education, experience and available jobs.

Career Informer - If you have a career in mind, select this option to highlight a specific occupation and display information on wages, employers and jobs that are available as well as the details of available education and training, the
job requirements and the nature of the work involved,

© e

Job Market Explorer - Choose a career or occupation by analyzing the current labor market trends where you want to work, including wages, employment projections and educational requirements.

Match Your Work Values

Find occupations that are in line with your work values by prioritizing a list of work tasks. You
can then match occupations to your values.

Step 1- Seff-Assessment
Identifying your professional sirengths and talents..

ifyou thnk that you hiave a good understanding of your skils and abltes and e interested in a specific occupation o career it time to ist Job Seeker Senices. In Job Seeker Services you can find informetion about employers, quidance on writing sumés
and cover leters, and access o a powerful job search engine with listings for jobs available in your area.

if on the other hand, you are unsure about what kinds of jobs you might find interesting and enjoyable, or youre curently employed but looking for a change of career..tis s the place fr you!

Wie recommend that you get started by using the Career Explorer to help identfy wht is mportant to you n the world of work what types o jobs you can do well, and what ob-elated activtes you fketo do. You can use the informtion in this section to find
occupations that are comptble with yourstrengths and suable to your needs, which wil help you to focus your career search on occupations where you wil be successful and happy.

There are saveral ciferent self-assessment tools o choos from in Career Explorer

» Mach Your Skils - Use this tool o leam about what job and personl sills you have, znd how they refateto specfic occupations or careers.
o Mach Your nterests - Explore the type of work activities that you like and find exciting and view occupations that will satsfy these interests. The process of determining your nterest profile sually takes 13 minutes.
o Match Your Work Values - Find occupaions that are in e with your work values by priortizing a list of work task You can then match accupations to your values and view avaiable jobs inthis fiel.

+Match Your Knowledge of Tools and Technology - This tool allows you to find aceupations thet are similr to your current or previous job, based on factors such as the required knowledge, sl and abltes you need to perform successfully in the
occupations, the work environment, and work activities

+ Match Your Occupation - Thistool allows you to find occupations that are similar fo your curent or presious job, based on factors such as the required knowledge, skik, and abififies you need to perform succassfully in the occupations, the work
emironment, and work actities

Tip

Start the work value analyzer by reading each card before you proceed. There are 20 cards in

total. Click on the arrow box to move to the next question until you get to the 20" card. Click on
the Begin the Values Analyzer.
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Step 1: Start the Work Values Analyzer

The Work Values Analyzer can help you learn more about your work values and help you decide what is important to you in a job. It does this by asking you to rank different aspects of work that represent six important work values. Knowing your
work values can help you decide what kinds of jobs and careers you might want to explore.

When you complete the Analyzer, you will get scores for six work values. These scores indicate how important each of the work values is to you. In addition to your scores, you will receive a list of occupations that are linked with your work values.

This list can help you explore career options. The more a job agrees with your work values, the more likely you are to be satisfied in that job.
The Work Values Analyzer is different from other surveys you may have taken in the past. Instead of questions, the Work Values Analyzer uses cards with statements about the different aspects of work. You are to sort the cards into groups based on
how important the statement on each card is to you on your ideal job -- the kind of job you would most like to have. There are no right or wrong answers to the Analyzer. Different people may feel differently about the statements. You are being

asked how you feel. Please answer honestly and carefully.

This is not a test and you may take your time. Review all the cards first. When you are ready to start, click the Begin the Values Analyzer button below. When you have reviewed the 20th card, the Begin the Values Analyzer button will display.

Read each card before you proceed.

Card 1

¢ I make use of my abilities N <

Begin the Values Analyzer \

Begin the Value Analyzer- sort the cards by dragging and placing each card under the category
of importance to you. There are 5 categories and there is no right or wrong answer. This
exercise will help identify the work values you value most. You can reset the cards or once

completed click Next.
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Step 2: Sort the Cards

Click the appropriate butten next to the card or use your mouse to drag each card to the column that best matches how important it is for you to have a job like the ene described on the card. You must dlick and hold to drag the card. Where you place the
cards within each column does not matter. Please place the top left comner of the card within the desired square.

On My Ideal Job it is Important That ...

Card 1
< | make use of my abilities <\ N
5 Most 4 Very 3 Mod: 2Important 1 Least Important
Most Important Very Important Moderate Important
Place card here Place card here Place card here Place card here Place card here
Place card here Place card here Place card here Place card here Place card here

Below is an example of a competed Work Value Analyzer. You can click on any work value to
learn more. When you are ready, click the next button to explore careers and jobs that match
these interests.

Work Values Analyzer Scores

Here are the Waork Interest Scores of your Work Values Analyzer. Work values are Work Values Score (out of 30)
the aspects of work that are important to you. You can click on any work value

to learn more. When you're ready, click the Next button to explore careers and Achievement Al

jobs that match these interests. ? 0
Recognition 18 i I
Mm 18 E § & ¢ & o
Sppat » & \33;\ ;f'f ;\_ o
Working Conditions 18

Retake Work Values Analyzer

The screen is the match level to your responses. Click on next, set your option to choose your
matches by closely, moderately, loosely or show all occupations and click on continue to see
your results.
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Please select the desired occupation match level for your selected assessments.
. Career P Y

N Connect

O Closely match your Work Importance
® Moderately match your Work Importance
O Loosely match your Work Importance

© Show all occupations

—
Select another Career Service

We valua vnur innit did von find what von were lnnkinn far?

The following occupations match your work values. There are several categories, the
correlation category will show the strongest occupations first based on your answers followed by
the Moderate occupation matches.

Career The following occupations matched your work values.
* Click on the occupation title to view mare detailed information abeut the occupation.
Connect

= indicates required fields. @ For help click the information icon.

Area (click to change): Cook County, IL

Show Filter Criteria (Showing all records) Data to Display :| Work Importance

i tite to sort,

z H ] H

s 3 13 2

H 3 5 z

3 g g o

3 2 g

e

-
Electronic Drafters 15.0 6.7 100 100 15.0 14.2 Strong 1
PE otomis 15.0 B84 100 15.0 184 125 Strong 242
Judicial Law Clerk: 200 100 134 134 167 167 Strong 1
Food Scientists and Technologists 200 16.7 184 167 200 175 Strong &
Tax Examiners and Collectors. and Revenue Agents 167 134 134 15.0 167 142 Strong 61
Wind Turbine Service Technicians « » 15.0 100 100 134 167 142 Strong 1
Database Administrators « 184 nr 16.7 134 200 200 Strong 59
Magnetic Resanance Imaging Technologists e 184 100 17 134 16.7 175 Strong 1
Document Management Specialists 184 17 1y 134 167 159 Strong 0
Environmen | Scien ce and Protection Technicians. Including Health + » 184 134 150 167 184 125 Strong 1

W 4 Page 1 =] of 17 & Rows 0 -

Click on the blue occupation title link to get the profile for that job. You will get a description that
includes education and work experience, employment wages, nature of work, skills, job
requirements and other traits.
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Career
* Connect

Phlebotomists
Compare

Here is the information you selected for Phlebotomists in Cook County, IL.

Cook County, IL
Compare

Summary | Description | Candidates | Supply and Demand | Education and Work Experience | Employment and Wages | Nature of the Work | Skills | Jlob Requirements | Other

BiView Full Report

I For help dlick the information icon next to each section,

Phlebotomists ® Videc - Draw blood for tests, transfusions, donations, or research. May explain the procedure to patients and assist in the recovery of patients with adverse reactions

Source: This information is based on O"NET™ data. O"NET is a trademark registered to the U.S. D

. =
o\
supply | ps 1
Low f Years
~Faded icons indicate resuls of an expanded geographic area. Mover cursor over icons for details.

Candidates Available

of Labor, and Training Admini

Typical Wages

0

ntial candidates in the workforce system on October 27, 2020

Source: Individuals with active résumés in the workforce system.

Potential Candidates in Illinois by County/Parish

Toic Fale
Han

Madisen \iwagke®  Grand Rapids Samia  London

Lansing
L
DesMones .
Lincoln
Abilities Required

$34,872

Median Annual e
Saurce: Labor Market Statistics, Cecupational Employment Statistics & Wages Program

Skills

Work Qutput
» Dispose of biomedical waste in accordance with standards
 Clean medical equipment

Prepare medical instruments or equipment for use

Collect biclogical spacimens from patients

» Maintain medical records

» Transport biclogical or other medical materials

* Maintain medical equipment or instruments

Interacting With Others
* Give medications or immunizations

= Eundain tarhnical madical infrm.

Knowledge Required

Visual Abilities
* Near Vision

Fine Manipulative Abilities
= Arm-Hand Steadiness
= Finger Dexterity
= Manual Dexterity

Idea Generation and Reasoning Abilities
® Problem Sensitivity
» Deductive Reasoning
« Information Ordering
« Category Flexibility
« Inductive Reasoning
Verbal Abilities
« Oral Comprehension
« Oral Expression
* Wiitten Comprehension
* Wiritten Expression

Auditory and Speech Abilities
= Speech Clarity
= Speech Recognition

Source: This information is based on OYNET™ data. O7NET is a traremark registered ta the U.S, Department of Labor, Employment and Training Administration.

Projected Annual Openings

Business and Management
o Customer and Personal Service
o Clerical
o Administration and Management
o Personnel and Human Resources
* Economics and Accounting

Arts and Humanities
« English Language
« Foreign Language

Mathematics and Science
e Psychology

.
* Chemistry
« Sociology and Anthropology
* Mathematics

Engineering and Technol
* Computers and Electronics
 Mechanical

Health Services
= Medicine and Dentistry

Source: This information is based on O°NET™ data. O"NET is a trademark registered to the LS. Department of Laber, Employment and Training Administration.

Work Interests.

“ilinois (no data available for Cook County, 1)

184

3% of the 6,210 total estimated annual openings in Healthcare Support occupations.

Source: Labor Markst Statistics, Cecupationsl Employment Projectians Unit
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Conventional i i i i i
= Conventional occupations frequently involve following set procedures and routines. These occupations can include
working with data and details more than with ideas. Usually there is a clear line of authority to follow.

Realistic
o Realistic occupations frequently involve work activities that include practical, hands-on problems and solutions. They
often deal with plants, animals, and real-world materials like wood, taols, and machinery. Many of the occupations
require working outside, and do not involve a lot of paperwark or working closely with others.

Investigative
* Investigative occupations frequently involve working with ideas, and require an extensive amount of thinking. These
accupations can invalve searching for facts and figuring out problems mentally.

Social
« Social occupations frequently involve working with, communicating with, and teaching people. These accupations
often involve helping or providing service to others,

™ data. O"NET is & trademark registered to the US. Department of Labor, Emplayment and Training Administration,

8/20/2021



Personality Typical Technology

Attention to Detail

Calendar and scheduling software
 Job requires being careful about detail and thorough in completing work tasks.

» Scheduling software

Concern for Others Electronic mail software

& Job requires being sensitive to others’ needs and feelings and being understanding and helpful on the job. » Microsoft Qutlook
Dependability Medical software
* Job requires being reliable, responsible, and dependable, and fulfilling obligations. » Donor Management System software
* Electronic medical record EMR software
Integrity  latric Systems Mobilab
* Job requires being honest and ethical. + Laboratory information system LIS
» Medical procedure coding software
Stress Tolerance * MEDITECH Blood Bank
* Job requires accepting criticism and dealing calmly and effectively with high stress situations. + MEDITECH Laboratory and Microbiology
- * MEDITECH software
Source: This informatian is based on O"NET™ data. O"NET is a trademark registered to the U.S. Department of Labor, Employment and Training Administration.

Office suite software
* Microsoft Office

Spreadsheet software
+ Microsoft Excel

Source: This information is based on O*NET™ data. O*NET is a trademark reg

tered to the U.S. Department of Labor, Employment and Training Administration.

Job Zone

Education Experience Training

Most occupations in this zane require training Previous work-related skill, knowledge, or experience is required for these occupations. For example, an

Employees in these occupations usually need one or two years of training involving both on-
in vocational schools, related on-the-job

the-job experience and informal training with experienced workers. A recognized

apprenticeship program may be associated with these occupations.
nformation is based on O"NET™ data, O"NET is a trademark registered to the US. Department of Labor, Employment and Training Administration.

electrician must have completed three or four years of apprenticeship or several years of vocational training,
experience, or an associate's degree. and often must have passed a licensing exam, in order to perform the job.

Source

<&t Contact Individuals ~

8 Frint

[ Previously viewed Occupations /

Click select another career service for another assessment. Click on Career Explorer.

\" C areer Please select from the Career Services options listed below.
Connect

Career Tips - View a guide to the steps you should take to follow the path of selecting the ideal career or occupation.

o~

Career Explorer - If you do not have a specific career in mind, select this option to leam what career or type of job best suits you as well as areas for which you might want to receive more training and education

SR ON

—.‘-

Your Career Match - Choose this option to review how your background and skills match up to your desired occupation. See informaticn on wages, education, experience and available jobs.

Career Informer - If you have a career in mind, select this eption to highlight a specific occupation and display information on wages, employers and jobs that are available as well as the details of available education and training, the
job requirements and the nature of the work involved.

© »e

Job Market Explorer - Choose a career or occupation by analyzing the current labor market trends where you want to work, including wages, employment projections and educational requirements
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Match Your Knowledge of Tools and Technology

Select the technical skills you have and the tools you use to identify occupations you may be
interested in. You can match your knowledge to an occupation to see if you qualify for the
specific job requirements.

Choose one of the options below to determine how to find a career or occupation that suits you.
. Career P P y

N Connect

x Match Your Skills - Identify the skills that you have and match them with a career or occupation that suits you. Then review the jobs that employers that are currently hiring say match your skills or find training to improve the skills you need to
land your ideal job.

—

Match Your Work Values — Find occupations that are in line with your work values by prioritizing a list of work task. You can then match occupations to your values and view available jobs in this field

9

@ Match Your Knowledge of Teols and Technology - Select the technical skills you have and the tools you use to identify occupations you may be interested in. You can then find job that have that occupation to see if you qualify for the specific job
requirements

]
(? Match Your Work Interests — Explore the type of work activities that you like and find exciting and view occupations that will satisfy these interests. The process of determining your interest profile usually takes 15 minutes.

O} Match Your Occupation - Find occupations that are similar to your current or previous occupatien based on the required knowledge, skills, abilities as well as the normal work environment, and work activities.

E Career Ladder - See how people in your chosen occupation climb the career ladder. Find the occupations jobseekers move towards, and away from.

Select another Career Service

The Tools and Technology screen will have no data, click on Edit Tools and Technology to
begin.

# [ Communications Profile

A For help click the information icon.

Tools and Technology

Tools and Technology Category Tools and Technology you have Selected

No data available

[ Edit Tools and Technology | ===

Find Matching Occupations and Jobs

Return to Directory of Services

Add your tools by clicking on the appropriate link for either Current Technology or Current Tools
with key words.
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“_ Ca[‘eer Use this page to view, edit or add Tools and Technology.
™ Connect

B For help click the informaticr

Current Technology

You do not have any saved technolagy

Current Tools

You do not have any saved tools

| Add tools and technology: by keyword ] 4———

[ Add toels and technolegy by eccupation |

@

Below is an example, search skills by entering a key word ie. Construction on the Add tools and
technology by occupation link. Click the search button to see results.

B For help click the information icon.

Search Skills By Keyword

O e B

@ —

Return to Previous Page

We value your input, did you find what you were looking for?

Select the skill you would like to add to your assessment profile and click on add these tools and
technology.

Arc welding equipment
Adjustable widemouth pliers
Wire brushes a
Walding torch tips

Welding tip dressers
Welding tip cleaning files
Welding robots

Welding helmets

Welding electrodes
Walk-behind lift trucks

Vise grip pliers

Vernier micrometers

Undercut gauges

Add these tools and technology

The next screen will display your selections under Current Technology and Current tools. Click on save.
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BW For help click the information icon
Current Technology

Construction Master Pro

“

Microsoft Outlook

Current Tools

You do not have any saved tools

[ Add to0ls and technology by keywo

[ Add tools and tech

:

Click on Find Matching Occupations and Jobs

Tools and Technology

Tools and Technology Category Tools and Technology you have Selected
Technology

Construction Master Pro, Microsoft Outlook
Tools

Wire brushes

[ Edit Tools and Technology |

N\

Find Matching Occupations and Jobs

Return to Directory of Services

s waliie urir innist A Vinn fnr?

The next screen will appear and ask you to continue to see your match level
view occupations.

. Click continue to

Career
x Connect

Please select the desired occupation match level for your selected assessments.

Closely match your
Moderately match your
Loosely match your

® Show all accupations

Select another Career Service

Below are the results based on the match level. Click on the blue occupation title link to get the

profile for that job. You will get a description that includes education and work experience,
employment wages, nature of work, skills, job requirements and other traits.
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Area (click to change): Cook County. IL

Data to Display Is and Technology
Show Filter Criteria (Showing all records)

Click o cx te to sort.

| @ saigsr ourLookstarens

Occupation Title Total Tech Skills Tech Skills You Match Tech Skills You Lack Tech Total Taols Tools You Match Tools You Lack Tools Job ﬂpzm'ngs
skills Match| (Oct 28, 2020)
Match Level
Level
(%)
Cutters and Trimmers, Hand El 1 2 333% EE] 0 33 00% 0
Potters, Manufattuw\g 3 1 2 333% 52 o 52 00% o
Derrick Qperators, Qil and Gas 4 1 3 250% 68 [ 68 00% 0
Riggers 4 1 3 250% 39 0 39 0.0% 0
Cutting and Slicing Machine Setters, Operators, and Tenders 4 1 3 250% 39 [ 39 00% 19
Glass Blowers, Molders, Benders, and Finishers 4 1 3 250% 36 0 36 0.0% 0
Marking Clerks 4 1 3 250% 13 0 19 0.0% 0
Fabric Menders, Except Garment 4 1 3 250% 25 0 5 00% 0
Tree Trimmers and Pruners 4 1 3 250% 56 0 56 0.0% 1
Pourers and Casters, Metal 5 1 4 200% 37 1 36 27% 0

P Cutting_and Slicing_Machine Setters,... Cook County, IL
Compare Compare
Summary | Description | Candidates | Supply and Demand | Education and Work Experience | Employment and Wages | Nature of the Work | Skills | Job Requirements | Other

% Pin to Da

I View Full Report ¥ For help click the information icon next to each section.

e

Cutting and Slicing Machine Setters, Operators, and Tenders ® Vidzo - Set up, operate, or tend machines that cut or slice materials, such s glass, stone, cork, rubber, tobacco, food, paper, or insulating material

Source: This information is based on O*NET™ data. O*NET is a trademark registered to the U.S. Department of Labar, Es and Training Ad

Typical Wages
0 $31,384
potential candidates in the workforce system on October 28, 2020 Median Annual Wage .
Potential Candidates in lllinois by County/Parish Skills
Siowx Falls Work Output

Operate cutting equipment
Madison Milwakes  Grand Rapids Feed materials or products into or through equipment
ansing Operate cranes, haists, or other moving or lifting equipment

%7 o Draw guide lines or markings on materials or warkpieces using patterns or other references
/// Wirdeor Stack finished items for further processing or shipment
g0 Remove products or workpieces from production equipment
Des Momes . Record operational or production data
i 7 AL Set equipment controls to meet cutting specifications

Han
London

Personality Typical Technology

Dependability Data base user interface and query software
* Job requires being reliable, responsible, and dependable, and fulfilling obligations. + Data entry software

Attention to Detail Electronic mail software
® Job requires being careful about detail and thorough in completing work tasks. s Microsoft Outlook

Self Control Spreadsheet software
e Job requires maintaining compasure, keeping emotions in check, controlling anger, and avoiding aggressive behavior, * Microsoft Excel

even in very difficult situations.
Word processing software
Adaptability/Flexibility » Microsoft Word
* Job requires being open to change (positive or negative) and to considerable variety in the workplace.

Source: This informa stered to the US. Department of Lal

is based on O"NET™ data. O"NET is a trademark reg|

Employment and Training Administrat
Cooperation
* Job requires being pleasant with others on the job and displaying a good-natured. cooperative attitude.

Source: This information s based on O"NET™ data, Q™NET is a trademark registered to the US, Department of Labor, Employment and Training Adrministration,

Job Zone

Education Experience Training
These occupations usually Some previous work-related skill, knowledge, or experience is usually needed. For example,a  Employees in these occupations need anywhere from a few months to one year of working with experienced
require a high school diploma.  teller would benefit from experience working directly with the public. employees. A recognized apprenticeship program may be associated with these occupations.

Source: Th

ormation is based on O"NET™ data. O*NET s 2 trademark registered to the U.S. Department of Labo

Employment and Training Administration.

& Contact Individuals ¥ 8 Print

[ Previously viewed Occupations

Select ar
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Click on select another career service. Click on Career Explorer to begin the next assessment.

Career Tips - View a guide to the steps you should take to follow the path of selecting the ideal career or occupation.

Career Explorér - If you do not have a specific

reer in mind, select this option to learn what career or type of job best suits you as well as areas for which you might want to receive more training and education.

Your Career Match - Choose this option to review how your background and skills match up to your desired occupation. See information on wages, education, experience and available jobs.

Career Informer - If you have a career in mind, select this option to highlight a specific occupation and display information on wages, employers and jobs that are available as well as the details of available education and training, the
job requirements and the nature of the work involved.

Job Market Explorer - Choose a career or occupation by analyzing the current labor market trends where you want to work, including wages, employment projections and educational requirements.

Match Your Occupation

Find occupations that are like your current or previous occupation based on the required
knowledge, skills, abilities as well as the normal work environment, and work activities. This
assessment is good for those who have solid work history and know what type of job they
desire.

Choose one of the options below to determine how to find a career or occupation that suits you.
. Career P i y

N Connect

Skills - Identify the skills that you have and match them with a career or occupation that suits you. Then review the jobs that employers that are currently hiring say match your skills or find training to improve the skills you need to
land your ideal job.

Match Your Work Interests — Explore the type of work activities that you like and find exciting and view occupations that will satisfy these interests. The process of determining your interest profile usually takes 15 minutes.

Match Your Work Values — Find occupations that are in line with your work values by prioritizing a list of work task. You can then match occupations to your values and view available jobs in this field.

Match Your Knowledge of Tools and Technology - Select the technical skills you have and the tools you use to identify occupations you may be interested in. You can then find job that have that occupation to see if you qualify for the specific job

requirements

Match Your Occupation - Find occupations that are similar to your current or previous occupation based on the required knowledge, skills, abilities as well as the normal work environment, and work activities.

Career Ladder - See how people in your chosen occupation climb the career ladder. Find the occupations jobseekers move towards, and away from.

I 6 O 6= 10 X

Select another Career Service

Search for an occupation by using keyword(s) enter desired job title then click search.
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Currently Managing TREATS, DOGGIE
* Career Please choose a specific occupation by selecting one of the options below.
Connect

B For help click the informa

Here are your most recently selected and/or desired occupations: Accountants, Computer Network Support Specialists Computer User Support Specialists

Occupations Occupations Occupation Occupations ‘Occupations Occupations Occupations
by Keyword by Group Lisfing by Education by Milltary by Occupaion By Licen
Program Specialty Coce

Area (click to change): Cook County, IL

[ pisplay anly Occupations with a Bright Outleok [] Display Green Occupations only

Search for an occupation by keyword(s)

Type a job title or occupational keywords in the box and click the Search button. (e.g. Accountant)

/'

Click Qccupation Listing to see an alphabetical list of all available occupation titles.

k Occupations by Military Specialty to enter a military occupational classification

You will be directed to the Related Occupations based on your search. Click an
occupation title blue link in the table below to see more information about that
occupation.

Related Occupations

B For help click the information icon

Related Occupations

Accountants and Auditors Examine, analyze, and interpret accounting records to prepare financial statements, give advice, or audit and evaluate statements prepared by cthers. Install or advise on systems of recording costs or other financial ~ SOC4
and budgetary data.

Actuari Analyze statistical data, such as mortality, accident, sickness, disability, and retirement rates and construct probability tables to forecast risk and liability for payment of future benefits. May ascertain insurance rates O"NET
required and cash reserves necessary to ensure payment of future benefits.

Appraisers, Real Estate Appraise real property to determine its value for purchase, sales, investment, mortgage, or loan purposes. 50C4

Assessors Appraise real and persanal property to determine its fair value. May assess taxes in accordance with prescribed schedules s0c4

Auditors Examine and analyze accounting records to determine financial status of establishment and prepare financial reports concerning operating procedures, O"NET,
S0C4

Bookkeeping. Accounting Compute, classify, and recard numerical data to keep financial records complete, Perform any combination of routine calculating, posting, and verifying duties to obtain primary financial data for use in maintaining ~ O"NET

and Auditing Clerks » accounting records. May also check the accuracy of figures, calculations, and pastings pertaining to business transactions recorded by other workers.

Budget Analysts Examine budget estimates for completeness, accuracy, and ance with procedures and Analyze budgeting and accounting reports. O°NET,
S0C4

Claims Examiners, Property Review settled insurance claims to determine that payments and settlements have been made in accerdance with company practices and procedures. Report everpayments, underpayments, and other irregularities. O"NET

and Casualty Insurance Confer with legal counsel on claims requiring litigation.

Compensation and Benefit Plan, direct, or coordinate compensation and benefits activities of an organization O"NET

You will get an occupation description that includes education and work experience,
employment wages, nature of work, skills, job requirements and other traits.
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9 ing, Accounting, and Auditing...
Compare

Summary | Description | Candidates | Sueely and Demand | Education and Work Expenence | Emplovment and Wages | Nature of the Work | Skills | Job Reouirements | Other

Cook County, IL

Whview Full Repert

Bookkeeping, Accounting, and Auditing Clerks ® Video - Compute. classify, and
figures, calculations, and postings pertaining to business transactions recorded.. More

data to keep financial records

lete. Perform any f

g. posting, e

g primary

Source: This information is based on O"NET™ data, O"NET is a trademark registered to the U.S. Department of Labor, Employment and Training Administration.

Candidates Available

Typieal Wages

[ For help diick the information icon next to each section.
accounting records. May atso check the accuracy of

0 J 7. 2020

SOt NGRS W 3 1SS 1 7 WORCERCS

$40,234
Wage

Annual
Source Laper Morkat St

Cenomons Empioyment Sumc: & Wase: Srogram

Potential Candidates in lllinois by County/Parish skills
e st
pre Same e finacisl o accout recods
* Operate computers or computerized equipment
Torcat Operate office equipment
S il y o Code data or other information
Madton Wimles Ghanahapics Sula Lo 9 interacting With Others
S lamsing pree Execute sales o other finandal transactions
K7 Collect deposits, payments or
/ = Answer telephones 1o direct cals of provide information
Fie documents o records
vl . Processes
ety accuacy o nancil o tarsaconal ata
Locan . Cocumentation
Prsbuh | 13 Prapenecatior dopuns o duss
UNITED STATES - o Raconal reconts of sl o ot Smancal ransactions
e o Calculate financial data
Topata o % Siseten i * Monitor financial information
Abilities Required Knowledge Required
Verbal Abilities Business and Management
« Oral Comprehension « Customer and Personsl Service
3 Wit Comprehension « Clerical
* Wiitten Expressi = Economics and Accounting
+ Dol fpression = Agministration and Management
= Personnel and Human Resources
Quantitative Abilities « Sales and Marketing
 Misthematical Ressaning
« Number Facility Mathematics and Slence
o Mathematics
Vv + rotelear
o Far Vision Arts and Humanities
« English Language
Idea Generation and Reasoning Abilities

* Inductive Ressoning

. ive Reasoning
Auditory and Speech Abilities

= Speech Recognition

= Speach Clanty

Sourcr Tris Informarion s bz o GPNET™ s O"NET £ 3 Trademar regimams 3 the L1 Dupromint o Libor, Emioyment 3nd Trainng ASmiisiratien

Engineering and Technology
= Computers and Electranics
Law and Public
* Law and Government

Source: Tha information s Eased o CANT™

datn GUNET b  racemark registeesd 1o the S, Depariment of Lasor. Empioyment an Trining Admirisratin

Projected Annual Openings Work Interests
obie for Cook Coury 1) Conventional
= Conventional occupations frequer data and details more

602

3% of the 22,932 total estimated annual openi;

Seurce Lsbor s Sesuaties, Oerupaeel Smpiayment Srejemmons Uit

Personality

ntly
than with idess. Usually there 1 a dear line of authorty to follow.

Enterprsing

Souen: Tha ntoamation s B e O

Typical Technology

§ 30 camying ot rojcts.Thes Occupations can nwoie escing people and mking many
stk oo e A A

53 OUNET i 3 aSaenar ogistan 5 148 LS. Dprnnent of Lis, vyt 6 Triing ASIrivatn

Dependability
< Job requires being rekisble, responsible, and dependabe, and fulfilling obkigations.

Accounting software
Accounts payable software
re

N
. munls receivable sof
Attention to Detail :
« Jok requires detail and work tasks. + A5 Tethralegges ACS Financil Sute
. « Activant Solutions Activant Prophst 21
Integrity . + Acapiasoft
'+ Job requires being honest and ethical, + Amiian HeahTech Financia
= Asset management s
Cooperation . ax ol Office
=¥ Job requires being pleasant with athers on the job and displaying 3 good-natured, cooperative attitude. o ATk ot Enaaaement Oftee
i = Automation Counselors muncPAL
inistive MIP Fund
. Jok requires 3 willngness to tske on responsibiities and challenges. o ety 2ccounting
Scurce Th éormation 1 based on G7NET™ data O™NET 3  rademark regrsieees 12 the .5 Depariment of Labor. Empiayment and Tramng Admratraion. : E}scrl::a;ﬂ_mmnml Edge

Job Zone

Education Experiance

Training

Most occupations in this zone require training in vocational Previous work-related skil, knowledge, or experience is required for these occupations. For example, an electrician must

three or four years of

schools, related on-the-job experience, or an associate’s

degree. perform the job.
Bront

About Settings.

Sign Out Accessibility Statement
Home Preferred Settings

site Map Page Preferences

Site Search

Copyright © 1998-2020 Geagraphic Solutions, Inc. All rights reserved.
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, and often must have passed a licensing exam, in orderto

pations usually need one o two years of training invelving both on-the-job experience and

informal trzining with exper
occupations.

Tis 8 trademart: regisened s the . Dapament of Libor, Explayment and Traning Adminiszasan,

We value your input, did you find what you were looking for?

Services
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Legal

Privacy Statement
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Disclaimer
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Protect Yourself
Feedback
Assistance
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Click on For Individuals under Services. Click on Career Services to go back to career explorer

assessments.

Career Services *

Research specific accupations, choose a new career, or analyze your skills to find an occupation that best suits you.

Education Services
Find a suitable training or educational program, as well as information on training providers and schools.

Community Services and Benefits
Find community services for which you are eligible, such as health, welfare, nutrition and financial assistance
programs,

Employer Services
Manage services for an assisted employer, and add new services to associate with the employer.

Veteran Services
Find out what health, pension, education and vocational rehabilitation benefits are available for veterans and their
dependents.

Senior Services
Learn about topics of interest to seniors, including health care, employment, and federal benefit programs

Werkplace Training
Find information about Workplace Training

Click on Career Explorer

SRORE

job requirements and the nature of the work involved.

© %

Job Seeker Services
Find assistance in looking for or getting placed in a new job and leam how to develop effective Résumés and cover letters

Labor Market Services
Access information about labor market trends, statistics, and econemic and demographic data.

Financial Services
Prepare a basic budget analysis, create financial plans, and locate financial aid to help make your training and education goals a
reality.

Unemployment Services
Information about how to file for benefits, which benefits you are entitled to, and determining your eligibility.

Youth Services
Find information about finding a job, exploring different careers, and alternative post-high school paths for youth

Disability Services
Find information about services in your area that benefit people with disabilities, including employment, health, and financial

resources.

Pre-Application
Fill out a pre-application to determine potential eligibility for common programs such as WIOA, Wagner-Peyser and others

Career Tips - View a guide to the steps you should take to follow the path of selecting the ideal career or occupation.

Career Explorer - If you do not have a specific career in mind, select this option ta leam what career or type of job best suits you as well as areas for which you might want to receive more training and education.

Your Career Match - Choose this option to review haw your background and skills match up to your desired occupation. See information an wages, education, experience and available jobs.

Career Informer - If you have a career in mind, select this option to highlight a specific occupation and display information on wages, employers and jobs that are available as well as the details of available education and training, the

Job Market Explorer - Choose a career or occupation by analyzing the current labor market trends where you want to work, including wages, employment projections and educational requirements.

Return to ctory of Services

Career Ladder

See how people in your chosen occupation climb the career ladder. Find the occupations
jobseekers move towards and away from. This assessment is beneficial to those who are
currently working and want to see how to use their skills to climb the ladder. To begin click on

Career Ladder.
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Match Your Skills  Identify the skills that you have and match them with a career or occupation that suits you. Then review the jobs that emplayers that are currently hiring say match your skills or fin
land your ideal job.

ining to improve the skills you need to

Match Your Work Interests - Explore the type of work activities that you like and find exciting and view occupations that will satisfy these interests. The process of determining your interest profile usually takes 15 minutes.

Match Your Work Values - Find occupations that are in line w

r work values by prioritizing a list of work task. You can then match occupations to your values and view available jobs in this field

@ Match Your Knowledge of Tools and Technology - Select the technical skills you have and the tools you use to identify occupations you may be interested in. You can then find job that have that accupation to see If you qualify for the specific job
requirements

@k Match Your Occupation - Find occupations that are similar to your current or previous occupation based on the required knowledge, skills, abilities as well as the normal wark environment, and work activities.
Career Ladder - See how people in your chosen occupation climb the career ladder. Find the occupations jobsaekers move towards, and away from.

Type a job title or occupation by using keywords in the box and click the search button. In this
example | will use a Teacher as my desired occupation.

Here are your most recently selected and/or desired occupations: Accountants, Computer Network Support Specialists, Computer User Support Specialists

‘Occupations Occupations Occupation Occupations Occupations Occupations Occupations
by Keyword Dy Group Lisling Dy Education Dy bhilitary by.Occupation Dy_License
Brogram ‘SRECiAN Codz

[ Display only Gecupations with a Bright Outlook [] Display Green Gecupations only

Search for an occupation by keyword(s)

Type a job title or occupational keywords in the box and click the Search button. (e.g. Accountant)

Click Qccupation Listing to see an alphabetical list of all available occupation titles.

k Occupations by Military Specialty to enter a military occupational dlassification

Below is a list of occupations that matched your keyword search. Occupations are ranked
based on how well they match the keyword. The table below also indicates whether the
keyword was found in the title, related job titles, or description of each occupation. Select an
occupation by clicking on the blue link to see a description.

Search for an occupation by keyword(s)

Here is a list of occupations that matched your keyword search. Occupatiens are ranked based on how well they matched the keyword. The table below also indicates whether the keyword was found in the title, related job titles, or description of each
occupation.

You may click on the matched indicator in the Related Job Titles and Occupation Description columns to view the corresponding matches. To select an occupation, click on its title.
Score Occupa Occupation Title Related Job Titles Occupation Description
100%  Secondary School Teachers. Except Special and Career/Technical Education @ )
87%  Health Specialties Teachers. Postsecondary ] ®
79%  Vocational Education Teachers, Postsecondary ® o )
71% Middle School Teachers, Except Special and Career/Technical Education o )
68% Career/Technical Education Teachers, Secondary School @ )
68%  Special Fducation Teachers, Middle School ™) e
63% Special Education Teachers, Secondary School ) ) @
61%  Sell-Enrichment Education Teachers ) )
59% Elementary School Teachers, Except Special Education o )
59% Special Education Teachers, Preschoo ) ) )
54% Career/Technical Education Teachers, Middle School o )
40%  Engineering Teachers, Postsecondary ) ) ®
40%  Special Education Teachers, Kindergarten and Elementary School o ) ©
38% Biological Science Teachers, Postsecondary @ )
33% Preschool Teachers, Except Special Education ) )
31% Teacher Assistants o ) ®
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The illustration below shows how the occupations in the blue boxes can move towards the red
box, becoming an Elementary School Teacher, Except Special Education.

Area (click to change): Cook County, IL

Show the occupations that Elementary School Teachers, Except Special Education: @ came from
Q movedto

Data to Display :| Visual Career Ladder - % Moved -

There is also a drop-down box for Data to Display. The example above shows the Visual
Career Ladder. You can set the display to Tabular Career Ladder — Labor Market
Information and Tabular Career Ladder -Education Information

Data to Display :|| Visual Career Ladder - % Moved v

Tabular Career Ladder - Labor Market Informaticn
Tabular Career Ladder - Education Information

Visual Career Ladder - % Moved

The table below shows the occupations that most elementary school teachers, except special
education came from. The data display is set to tabular career ladder -education information.
There are 9 categories that offer information that may be helpful to an individual who wants
to move up from their current career. This table also has the option to click on the
occupation profile by clicking on the blue link.
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Show Filter Criteria (Showing all records)

Occupation Title

Secretaries and Administrative Assistants. Except Legal. Megical.
and Fxecutives

Teachers and Instructors, All Other

Teacher Assistants

Preschool Teachers, Except Special Education

Customer Service Representatives - »

Postsecondary:

Middle School Teachers. Except Special and Career/Technical

Education
Retail Salespersons
Cashiars

Secondar

School Teachers, Except Special and Career/Technical

ion

Number of Individuals that Percentage of Individuals that Recommended Education

252

369

269

6.28%

21.18%

19.31%

8.62%

10.11%

5.98%

5.01%

T62%

9.19%

B.7%

0%

High school diploma or
equivalent

Not applicable

High school diploma or
equivalent

Associate’s degree

High school diploma or
equivalent

Not applicable

Bachelor's degree

Less than high school

Less than high school

High schoel diploma or

equivalent

Bachelor's degree

Data to Display

Tabular Career Ladder

- Education Information b

Recommended Recommended Training | Preparation | 2015 Median
Experience Level Level Needed Wage
None Short-term on-the-job Some 535,831 1
training
Information N/A Not Available Confidential (74
None Short-term on-the-job  Medium 529,491 189
training
None None Medium 529,577 a7
Nene Short-term on-the-job Some 534531 1489
training
Information N/A Not Available 59,552 3
None Internship/residency §73.291 33
None Short-term on-the-job Some 522407 1586
training
None Short-term on-the-job Some 19,765 546
training
Nene Short-term on-the-job Some 523,048 24
training
None Internship/residency Considerable $73,704 57

The table below shows the occupations that most elementary school teachers, except special
education came from. The data display is set to tabular career ladder -Labor Market

Information. There are 8 categories that offer information that may be helpful to an individual
who wants to move up from their current career. This table also has the option to click on the
occupation profile by clicking on the blue link.

Area (s Cook County. IL

click to change):

Show the eccupations that Elementary School Teachers, Except Special Education: @ camefrom

O movedio

Show Filter Criteria (Showing all records)

Occupation Title

Secretaries and Administrative Assistants, Except Legal, Medical, and Executives

Teachers and Instructors, All Other
Teacher Assistants

Preschool Teachers, Except Special Education

Customer Service Representatives . »

Education Teachers. Postsecondary

Middle School Teachers, Except Special and Career/Technical Education

Retail Salespersons

Cashiers

Childeare Workers
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6.28% 85,041
21.18% Confidential
19.31% 46,789

862% 18,566
10.11% 115,063

5.98% 5311

5.01% 26,828

7.62% 192,937

9.19% 138,591

6.7% 36,869

Data to Display :

Tabular Career

adder - Labor Market Information v
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Job Openings
(Dec 7. 2020)

'MuRpal S102

86,187 0.13% 1,011 $35,831 17
Confidential Confidential Cenfidential Confidential &7
48,010 0.26% 1244 329,491 189
21,159 132% 802 329,577 47
129,992 0.88% 4,025 $34,531 1489
5511 037% 114 59,552 3
26,474 -0.13% 593 $73.291 i
205,254 0.62% 7919 $22,407 1386
142,071 0.25% 6,245 $19,765 546
38916 0.54% 1.293 $23,048 24
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