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Career Connect Jobseeker Self Assessments Instructions 

Overview 
Career Connect offers Career Exploration & Self-Assessment tools that can help jobseekers 

reach their employment goals and explore careers that are aligned with their individual values 

and interests. 

 

Every assessment taken will save automatically under the Self-Assessment Profile found under 

My Individual Profile.   

Navigating Your Self-Assessment  
After the jobseeker has completed their individual profile, the jobseeker can begin their 

assessments by clicking at the top of the menu on Services for Individuals.  

 
 

On the next screen click on Career Services.  The career services link will begin the self-

assessment process.  The Career Explorer has 6 links that a jobseeker can access.  Each 

assessment provides results based on the jobseeker responses. 
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Begin by clicking on Career Explorer 

 

 

 

Career Explorer offers 6 tools. Click on the item to go directly to the instructions for each.  

 

 

1. Match Your Skills: Identify the skills that you have and match them with a career or 

occupation that suits you. Then review the jobs that employers that are currently hiring 

say match your skills or find training to improve the skills you need to land your ideal job.  

 

2. Match Your Work Interests: Explore the type of work activities that you like and find 

exciting and view occupations that will satisfy these interests.   

 

3. Match Your Work Values:  Find occupations that are in line with your work values by 

prioritizing a list of work task. You can then match occupations to your values and view 

available jobs in this field.  

 

4. Match Your Knowledge of Tools and Technology:  Select the technical skills you 

have and the tools you use to identify occupations you may be interested in. You can 

then find job that have that occupation to see if you qualify for the specific job 

requirements  

 

5. Match Your Occupation:  Find occupations that are similar to your current or previous 

occupation based on the required knowledge, skills, abilities as well as the normal work 

environment, and work activities. 

 

6. Career Ladder:   See how people in your chosen occupation climb the career ladder. 

Find the occupations jobseekers move towards, and away from. 

 

 

  



3 | P a g e  C a r e e r  E x p l o r a t i o n  A s s e s s m e n t s  8 / 2 0 / 2 0 2 1  
 

Match Your Skills 
This assessment will help the jobseeker learn what job and personal skills they have 

and how they relate to a specific occupation or career. 
 

 
 

 

Match Your Skills will take you to 2 links:  Your Job Skills and Your Personal Skills.  A description for 

both links is provided.  Your Job Skills- Identifies the detailed skills that you have that are valuable in the 

workplace to find a career or occupation that suits you and see how you match the job skills employers 

are looking for. Click on Your Job Skills. 

 

 
 

Your Job Skills link will open into the screen below.  You have two options to select. 

Option 1- Identify and Match Your Job Skills Set will prompt you to identify the job skills that you 

may have from a list of standard skills to determine which occupations that you may be 

interested in match these skills.  This option is best suited for someone who is unsure of a 

desired occupation. 
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Below is an example of the general skills in the job skill category.  It is important to note that the 

jobseeker should check all that apply to them.  There are 14 steps in this category.  When you 

complete the 14th, step click finish to get your results. 
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To see your occupation match, click on finish which will take you to the next screen.  The next 

screen will match your job skills.  You have the option to choose your matches by closely, 

moderately, loosely or show all occupations. Click on the Continue button, the next screen will 

display the occupation match to the job skills you selected.   

 

The example below shows the occupations with the highest matching level at top.  You can view 

any of the occupations by clicking on any of the links.   

 

 

 

Click on the blue occupation title link to get the profile for that job.  You will get a description that 

includes education and work experience, employment wages, nature of work, skills, job 

requirements and other traits required.  See the example below. 
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Option 2- Match an Occupation’s Job Skill Set review and/or edit the standard job skills normally 

associated with an occupation that you may have worked in and determine which occupations 

that you may be interested in to match these skills.   

Below is an example of the option 2.  This option is specific to an occupation, this option is for 

someone who already has experience in a certain field/industry.  You can search occupations 

by using the keyword search option and clicking on search.  This option also will provide you 

with the desired occupation you entered in your client profile. 

 

Once either option is completed, this assessment will automatically save under the jobseeker’s 

assessment profile.   

Match Your Skills has 2 links, we just covered the Your Job Skills portion.   The next link is 

Your Personal Skills assessment.  
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Your Personal Skills 

 

Your Personal Skills are questions that you believe apply to you.  The questions are grouped in 

6 sections, basic skills, social skills, complex problem-solving skills, technical skills, systems 

skills, and resource management skills.  Select all the skills that apply to you and click Save and 

Find Matching Occupation. 

 

 

The next screen will appear, then you can choose your matches by closely, moderately, loosely 

or show all occupations and click on Continue to see your results. 
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The example below shows the occupations with the highest matching level at top. Click on the 

blue occupation title link to get the profile for that job.  You will get a description that includes 

education and work experience, employment wages, nature of work, skills, job requirements 

and other traits required.  
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To move on to the next assessment click on Select Another Career Service. 

  



10 | P a g e  C a r e e r  E x p l o r a t i o n  A s s e s s m e n t s  8 / 2 0 / 2 0 2 1  
 

Please note the navigation will take you back to the beginning.  Click on Career Explorer to 

move to the next assessment link.   

 

Match Your Work Interests 
Explore the type of work activities that you like and view occupations that will satisfy these 

interests.  This option is great for those who have no work or limited work history. 

 

Under the Match Your Interest you will start the Work Interest Analyzer.  The Work Interest 

Analyzer helps you decide what kinds of careers you might want to explore.  You have two 

options:   

• The Short Form contains 60 questions and is a web-based vocational interest 

assessment instrument.  

• The Mini Form contains 30 questions, each describing a work activity.   
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Below is an example of the Short Form.  Each question should be reviewed and answered by 

clicking on one’s preference. (Strongly Dislike, Dislike, Unsure, Like, Strongly Like) Start at the 

top of the page and answer in order.  There are three pages, each completed page can be 

reviewed by click on the back button.  

The Mini Form is in the same format with less questions. 
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Click View Score when you have completed to see results.  Your interests can help you find 

occupations you might like to explore.  The more an occupation meets your interests, the more 

likely it will be satisfying and rewarding.  Click on the Next button to see a sample of 

occupations that match your work interest.  
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Below is a sample of occupations that meet your interest. Click on the blue occupation title link 

to get the profile for that job.  You will get a description that includes education and work 

experience, employment wages, nature of work, skills, job requirements and other traits 

required.  
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To explore another assessment, click on Select Another Career Service.  
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Match Your Work Values 
Find occupations that are in line with your work values by prioritizing a list of work tasks.  You 

can then match occupations to your values. 

 

Start the work value analyzer by reading each card before you proceed. There are 20 cards in 

total.  Click on the arrow box to move to the next question until you get to the 20th card.  Click on 

the Begin the Values Analyzer. 



16 | P a g e  C a r e e r  E x p l o r a t i o n  A s s e s s m e n t s  8 / 2 0 / 2 0 2 1  
 

 

Begin the Value Analyzer- sort the cards by dragging and placing each card under the category 

of importance to you.  There are 5 categories and there is no right or wrong answer. This 

exercise will help identify the work values you value most.  You can reset the cards or once 

completed click Next. 
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Below is an example of a competed Work Value Analyzer.  You can click on any work value to 

learn more.  When you are ready, click the next button to explore careers and jobs that match 

these interests. 

 

The screen is the match level to your responses.  Click on next, set your option to choose your 

matches by closely, moderately, loosely or show all occupations and click on continue to see 

your results. 
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The following occupations match your work values.  There are several categories, the 

correlation category will show the strongest occupations first based on your answers followed by 

the Moderate occupation matches.   

 

Click on the blue occupation title link to get the profile for that job.  You will get a description that 

includes education and work experience, employment wages, nature of work, skills, job 

requirements and other traits. 
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Click select another career service for another assessment.  Click on Career Explorer. 
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Match Your Knowledge of Tools and Technology 
Select the technical skills you have and the tools you use to identify occupations you may be 

interested in.  You can match your knowledge to an occupation to see if you qualify for the 

specific job requirements. 

 

The Tools and Technology screen will have no data, click on Edit Tools and Technology to 

begin. 

 

Add your tools by clicking on the appropriate link for either Current Technology or Current Tools 

with key words.   
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Below is an example, search skills by entering a key word ie. Construction on the Add tools and 

technology by occupation link.  Click the search button to see results. 

 

Select the skill you would like to add to your assessment profile and click on add these tools and 

technology. 

 

The next screen will display your selections under Current Technology and Current tools.  Click on save. 
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Click on Find Matching Occupations and Jobs 

 

The next screen will appear and ask you to continue to see your match level.  Click continue to 

view occupations. 

 

Below are the results based on the match level.  Click on the blue occupation title link to get the 

profile for that job.  You will get a description that includes education and work experience, 

employment wages, nature of work, skills, job requirements and other traits. 
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Click on select another career service.  Click on Career Explorer to begin the next assessment. 

 

 

Match Your Occupation 
Find occupations that are like your current or previous occupation based on the required 

knowledge, skills, abilities as well as the normal work environment, and work activities.  This 

assessment is good for those who have solid work history and know what type of job they 

desire. 

 

Search for an occupation by using keyword(s) enter desired job title then click search. 
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You will be directed to the Related Occupations based on your search. Click an 

occupation title blue link in the table below to see more information about that 

occupation. 

 

You will get an occupation description that includes education and work experience, 

employment wages, nature of work, skills, job requirements and other traits. 
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Click on For Individuals under Services.  Click on Career Services to go back to career explorer 

assessments. 

 

Click on Career Explorer 

 

Career Ladder 
See how people in your chosen occupation climb the career ladder.  Find the occupations 

jobseekers move towards and away from. This assessment is beneficial to those who are 

currently working and want to see how to use their skills to climb the ladder. To begin click on 

Career Ladder.  
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Type a job title or occupation by using keywords in the box and click the search button.  In this 

example I will use a Teacher as my desired occupation. 

 

Below is a list of occupations that matched your keyword search.  Occupations are ranked 

based on how well they match the keyword.  The table below also indicates whether the 

keyword was found in the title, related job titles, or description of each occupation.  Select an 

occupation by clicking on the blue link to see a description.  
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The illustration below shows how the occupations in the blue boxes can move towards the red 

box, becoming an Elementary School Teacher, Except Special Education.   

  

 

There is also a drop-down box for Data to Display.  The example above shows the Visual 

Career Ladder.  You can set the display to Tabular Career Ladder – Labor Market 

Information and Tabular Career Ladder -Education Information 

 

 

 

The table below shows the occupations that most elementary school teachers, except special 

education came from.  The data display is set to tabular career ladder -education information.  

There are 9 categories that offer information that may be helpful to an individual who wants 

to move up from their current career.  This table also has the option to click on the 

occupation profile by clicking on the blue link.     
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The table below shows the occupations that most elementary school teachers, except special 

education came from.  The data display is set to tabular career ladder -Labor Market 

Information.  There are 8 categories that offer information that may be helpful to an individual 

who wants to move up from their current career.  This table also has the option to click on the 

occupation profile by clicking on the blue link.     

 

 


